[image: image1.png]Consultants

EXECUTIVE SEARCH FIRM



[image: image1.png]
You never know where professional Friendships may lead!

EXECUTIVE SUMMARY

Your name: 
How do your current responsibilities specifically apply to this opportunity?  
What differentiates you from any other candidate a new employer would consider hiring? 

What technical skills and knowledge areas are your strongest? 

List managerial/leadership achievements.
List all languages, other than English, in which you are fluent.
What are the top 5 things you have enjoyed doing in your last two positions? 

What are the top 3 factors that would motivate you in considering the next opportunity? 

What decision criteria will you use to decide whether you will accept your next job offer? 

	Job Acceptance Criteria
	Criteria Weight (%)

	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	


Note: Please assign points to each of your job acceptance criteria. The total should equal 100 percent. 

REVIEWING YOUR PROFESSIONAL ACHIEVEMENTS 

Company - 

Position - 

· Opportunity (Challenges Encountered):

· Action Taken:

· Results Achieved (Specific/Detail i.e., 50% growth, increased profits by $2 mil):

Company - 

Position - 

· Opportunity (Challenges Encountered):

· Action Taken:

· Results Achieved (Specific/Detail i.e., 50% growth, increased profits by $2 mil):

What other firms have you applied to recently? 

List the primary reasons why you left each job?
Please provide us with this information so that we can be sure that this opportunity does not contain any of those factors. If you're hired, we can try to avoid similar issues. 
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